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Ged Peck

Hertfordshire TUC Course Coordinator

Dunstable College, Kingsway, Dunstable LU5 4HG

01582 477776 x271 : 07759 943 246

Email: gpeck@dunstable.ac.uk
Trade Union courses in Hertfordshire 
starting in January 2010
Next to Watford Junction railway station

Make sure you take your time off rights by applying for a 10-week or short course next term.
ALL OUR COURSES ARE DEPENDANT ON NUMBERS OF APPLICANTS

SO PLEASE TRY AND RECRUIT AS MANY PEOPLE AS YOU CAN
	COURSE
	DATE
	VENUE

	Union Reps Stage 1 – Course content includes: job of union rep; building union membership; making and using agreements; you rights and negotiating at work. (60-72 guided learning hours. 15 OCN credits at level 1-2)
	10 Mondays from 18th January 9.30 – 4.30 (Half-term 15th Feb)
	Watford

	Stepping Up – Advanced course for Union Reps Stage 2 - Course content includes: changes at work; union organisation; bargaining; background to employment law; contract of employment and unfair dismissal. (60-72 guided learning hours. 15 OCN credits at level 2-3)
	10 Thursdays from 21st January 9.30 – 4.30 (Half-term 15th Feb)
	Watford 

	Health and Safety Stage 1 – Course content includes: role and functions of the health and safety rep; accidents and ill-health; skills for health and safety reps. (60-72 guided learning hours. 15 OCN credits at level 1-2)
	10 Tuesdays from 19th January  9.30 – 4.30 (Half-term 16th Feb)
	Watford

	Next Steps for Safety Reps Stage 2 - Course content includes: Building a safe and health workplace; building health and safety organisation; keeping up-to-date on health and safety; effecting change on health and safety. (60-72 guided learning hours. 15 OCN credits at level 2-3)
	10 Wednesdays from 20th January 9.30 – 4.30 (Half-term 17th Feb)
	Watford 



	Union Learning Reps – Course content includes: The role of the learning rep; value of learning and skills in the workplace; contacts and information networks
	24th – 26th March 9.30 – 4.30
	Watford 

	Risk Assessment – Learn about the law and the practice of carrying out risk assessments, plus trade union strategies for action planning.
	10th – 12th March 9.30 – 4.30
	Watford 

	Environmental Issues in the Workplace – key environmental issues and improvements for reps.
	3rd – 5th February 9.30 – 4.30
	Watford 

	Disability Champions – ensure that your employer meets the legal requirements.
	10th – 12th February 9.30 – 4.30
	Watford 

	Equality reps course – to understand all equality issues and take on the role of an Equality Rep
	17th – 19th February 9.30 – 4.30
	Watford

	Out at Work – to promote equal treatment for lesbian, gay, bisexual, and transgender people at work
	3rd – 5th March 9.30 – 4.30
	Watford

	Manual Handling Awareness – What to do and what to avoid plus the law
	24th -26th February 9.30 – 4.30 
	Watford

	Dealing with intimidating behaviour – Information, facts, and guidance
	17th – 19th March 9.30 – 4.30
	Watford

	Out at Work - Obtaining equal rights for lesbian, gay, bisexual and transgender workers
	3rd – 5th March 9.30 – 4.30
	Watford

	Introduction to Computing for Trade Unionists - Word, Access, Excel, PowerPoint, and the Internet
	10 weeks starting 22nd January
	Watford




APPLICATION FORM

Course Title …………………………………………………………………………………………………………………………….
Starting Date ……………………………………………………………………………………………………………………………
Name ……………………………………………………………………………………………………………………..........................
Address …………………………………………………………………………………………………………………...........................
…………………………………………………………………………………………………………………………….........................
Home number
……………………………………… Mobile number ……………………………………………………………...
Work number 
……………………………………… Email ………………………..…@……………………………..…………...
Trade Union ………………………………………..  Post held ………………………………………………………….…………...
Previous TUC courses (if any) with dates ……………………………………………………………………………………………...
……………………………………………………………………………………………………………………………...…………...
Employer’s name ……………………………………………………………………………………………………….......…………...
Employer’s address …………………………………………………………………………………………………….......…………...
……………………………………………………………………………………………………………………………...…………...
Job ………………………………………………………………………………………………………………………….…………...
“I am a fully paid-up member of my union. My employer has agreed to me attending this course.”

Do you require disabled facilities?             
(please tick box if appropriate)
Signed ……………………………………………………………………………………………………………………..…………...
Signed by full-time official or branch official (or branch stamp) …………………………………………………..............…………...
Negotiating paid release

The main way to obtain release is through agreements with employers. Workplace representatives, shop steward, staff representatives etc, have a legal right to attend TUC and union approved courses without loss of earnings under Employment Protection and Health and Safety legislation. This is strengthened by the ACAS Code of Practice on paid release for further training. If you have difficulty in securing release you should seek the support of your senior representative or union.
The TUC will pay your course fee.
Please return this form to :

Ged Peck

TUC Course Applications, Dunstable College, Kingsway, Dunstable, Bedfordshire LU5 4HG (All courses run in Watford) 


The Watford courses are held at :

Herts Trade Union Learning Centre

27 Woodford Road

Watford WD17

The Centre is across the road from Watford Junction Station where there is a large car park. It is just 30 seconds walk from the station.

